(763) 552-8888
NEWTON Financial Solutions, LL.C Toll-free (888) 806-3201

600 South Main Street | Suite 110 ; Cambridge, MN 55008 | www.newtonfinancialsolutions.com
Dear Client:

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and extent of the services we will
provide.

We will prepare your 2019 federal income tax return, and the mutually agreed-upon income tax returns for the states of

(collectively, the “returns™). This engagement pertains only to the 2019 tax year, and our responsibilities do not
include preparation of any other tax returns that may be due to any taxing authority. Our engagement will be complete upon the delivery
of the completed returns to you. Our firm will transmit (e-file) your return(s) to the taxing authorities by using a third-party e-filing
vendor. We will provide you with a paper copy of the income tax returns for your review prior to electronic transmission. After you
have reviewed the returns, you must provide us with a signed authorization indicating that you have reviewed the return and that, to the
best of your knowledge, you feel it is correct. We cannot transmit the returns to the taxing authorities until we have the signed
authorization. Please note that although our firm will use our best efforts to ensure that your returns are successfully transmitted to the
appropriate taxing authorities, we will not be financially responsible for electronic transmission or other errors arising after your return
has been successfully submitted from our office. The IRS permits you to authorize us to discuss, on a limited basis, aspects of your
return. Your consent to such a discussion is evidenced by checking a box on the return. Unless you tell us otherwise, we will check
that box authorizing the IRS to discuss your return with us.

Please note that any person or entity subject to the jurisdiction of the United States (includes individuals, corporations,
partnerships, trusts, and estates) having a financial interest in, or signature or other authority over, bank accounts, securities,
or other financial accounts having a value exceeding $10,000 in a foreign country shall report such a relationship. Although
there are some limited exceptions, filing requirements also apply to taxpayers that have direct or indirect control over a
foreign or domestic entity with foreign financial accounts, even if the taxpayer does not have foreign account(s). For example,
a corporate-owned foreign account would require filings by the corporation and by the individual corporate officers with
signature authority. Failure to disclose the required information to the U.S. Department of the Treasury may result in
substantial civil and/or criminal penalties.

If you and/or your entity have a financial interest in any foreign accounts, you are responsible for providing our firm with all
the information necessary to prepare FinCEN Form 114 (formerly Form TD-F-90-22.1) required by the U.S. Department of
the Treasury on or before April 15 of each tax year. If you do not provide our firm with information regarding any interest
you may have in a foreign account, we will not be able to prepare any of the required disclosure statements.

Your returns may be selected for review by one or more than one taxing authority. Any proposed adjustments by the examining agent
are subject to certain rights of appeal. In the event of such government tax examination, we will be available upon your written request
to represent you during the examination and/or during any appeal. Any such representation will be the subject of, and governed by, a
separate engagement letter.

We will prepare the returns from information which you will furnish to us. It is your responsibility to provide all the information
required for the preparation of complete and accurate returns. We will furnish you with a tax organizer, upon your request, to guide
you in gathering the necessary information. Your use of the tax organizer will assist us in keeping pertinent information from being
overlooked. To the extent we render any accounting and/or bookkeeping assistance, it will be limited to those tasks we deem
necessary for preparation of the returns.

The timeliness of your cooperation is essential to our ability to complete this engagement. Specifically, we must receive sufficient
information from which to prepare your returns within a reasonable period of time prior to the applicable filing deadline.
Accordingly, if we do not receive information from you, as noted above, by April 1, 2020, it may be necessary for us to pursue an
extension of the due date of your returns. Please contact us if all sufficient information to file a complete return will not be available
and you would like us to prepare and file an application for extension of time to file your income tax returns. We will need
information from you to estimate your 2019 income tax liability to be reported on the extension application. Any tax that may be due
with this return must be paid with that extension. Any amounts not paid by the filing deadline are subject to interest and late payment
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penalties when those amounts are actually paid. The law provides various penalties and interest that may be imposed when taxpayers
underestimate their tax liability. You acknowledge that any such understated tax, and any imposed interest and penalties, are your
responsibility, and that we have no responsibility in that regard. If you would like information on the amount or circumstances of
these penalties, please contact us.

We will not audit or otherwise verify the data you submit. Accordingly, our engagement cannot be relied upon to disclose errors,
fraud, or other illegal acts that may exist. However, it may be necessary to ask you for clarification of some of the information you
provide, and we will inform you of any material errors, fraud, or other illegal acts that come to our attention.

You are responsible for maintaining an adequate and efficient accounting system, for safeguarding assets, for authorizing transactions,
and for retaining supporting documentation for those transactions, all of which will, among other things, help assure the preparation of
proper returns. Furthermore, you are responsible for evaluating the adequacy and results of the services we provide.

We may encounter instances where the tax law is unclear, or where there may be conflicts between the taxing authorities’
interpretations of the law and other supportable positions. In those instances, we will outline for you each of the reasonable alternative
courses of action, including the risks and consequences of each such alternative. In the end, we will adopt, on your behalf, the
alternative which you select after having considered the information provided by us.

Without disclosure in the return itself of the specific position taken on a given issue, we must have a reasonable belief that the
position(s) satisfies the substantial-authority standard and that the position will be held to be the correct position upon examination by
taxing authorities. If we do not have that reasonable belief, we must be satisfied that there is at least a reasonable basis for the
position, and in such a case, the position must be formally disclosed on Form 8275 or 8275-R, which form would be filed as part of
the return. If we do not believe there is a reasonable basis for the position, either the position cannot be taken or we cannot sign the
return. In order for us to make these determinations, we must rely on the accuracy and completeness of the relevant information you
provide to us, and, in the event we and/or you are assessed penalties due to our reliance on inaccurate, incomplete, or misleading
information you supplied to us (with or without your knowledge or intent), you will indemnify us, defend us, and hold us harmless as
to those penalties.

Our fees for this engagement are not contingent on the results of our services. Rather, our fees for this engagement, including tax
planning, preparation of your returns, and any representation of your interests during an examination by a taxing authority and/or any
subsequent appeal, will be based on our standard billing rates, which include both a “forms” based, as well as an hourly rate approach,
depending on the complexity of the returns. If we elect to terminate our services for nonpayment, or for any other reason provided for
in this letter, our engagement will be deemed to have been completed upon written notification of termination, even if we have not
completed your return, you will be obligated to compensate us for all time expended.

You should retain all the documents, canceled checks and other data that form the basis of income and deductions. These may be
necessary to prove the accuracy and completeness of the returns to a taxing authority. You have the final responsibility for the income
tax returns and, therefore, you should review them carefully before you sign them. To the extent we accumulate any of your original
records during the engagement, those documents will be returned to you promptly upon completion of the engagement,

In connection with this engagement, we may communicate with you or others via email transmission. As emails can be intercepted
and read, disclosed, or otherwise used or communicated by an unintended third party, or may not be delivered to each of the parties to
whom they are directed and only to such parties, we cannot guarantee or warrant that emails from us will be properly delivered and
read only by the addressee. Therefore, we specifically disclaim and waive any liability or responsibility whatsoever for interception or
unintentional disclosure of emails transmitted by us in connection with the performance of this engagement. In that regard, you agree
that we shall have no liability for any loss or damage to any person or entity resulting from the use of email transmissions, including
any consequential, incidental, direct, indirect, or special damages, such as loss of revenues or anticipated profits, or disclosure or
communication of confidential or proprietary information.

For married clients filing joint returns: Because the income tax returns we are to prepare in connection with this engagement are
joint returns, and because you will each sign those returns, you are each our client. You each acknowledge that there is no expectation
of privacy from the other concerning our services in connection with this engagement, and we are at liberty to share with either of you,
without the prior consent of the other, any and all documents and other information concerning preparation of your returns. We will
require, however, that any request for documents or other information be communicated to us in written form. You also acknowledge
that unless we are notified otherwise in advance and in writing, we may construe an instruction from either of you to be an instruction
on your joint behalf. Absent a contrary written instruction in the future, from either or both of you, we will communicate with either
or both of you at the mailing address provided by you upon preparation of your tax returns.



In the event we are required to respond to a subpoena, court order, or other legal process for the production of documents and/or
testimony relative to information we have obtained and/or prepared during the course of this engagement, you agree to compensate us
at our hourly rates, as set forth above, for the time we expend in connection with such response, and to reimburse us for all of our out-
of-pocket costs incurred in that regard.

In the event that we are or may be obligated to pay any cost, settlement, judgment, fine, penalty, or similar award or sanction as a
result of a claim, investigation, or other proceeding instituted by any third party, and if such obligation is or may be a direct or indirect
result of any inaccurate, incomplete, or misleading information that you provide to us during the course of this engagement (with or
without your knowledge or intent), you agree to indemnify us, defend us, and hold us harmless as against such obligation.

Our liability relating to the performance of the services rendered under this letter is limited solely to direct damage sustained by you.
In no event shall we be liable for the consequential, special, incidental, or punitive loss, damage, or expense caused to you or to any
third party (including without limitation, lost profits, opportunity costs, etc.). Notwithstanding the foregoing, our maximum liability
relating to services rendered under this letter (regardless of form of action, whether in contract, negligence or otherwise) shall be
limited to the fees received by us for this engagement. The provisions set forth in this paragraph shall survive the completion of the
engagement,

Notwithstanding anything contained herein, both accountant and client agree that regardless of where the client is domiciled and
regardless of where this Agreement is physically signed, this Agreement shall have been deemed to have been entered into at
Accountant’s office located in Cambridge, Minnesota, USA, and Isanti County, Minnesota, USA, shall be the exclusive jurisdiction
for resolving disputes related to this Agreement. This Agreement shall be interpreted and governed in accordance with the Laws of
Minnesota.

This engagement letter is contractual in nature and includes all of the relevant terms that will govern the engagement for which it has
been prepared. The terms of this letter supersede any prior oral or written representations or commitments by or between the parties.
Any material changes or additions to the terms set forth in this letter will only become effective if evidenced by a written amendment
to this letter, signed by all of the parties.

If, after full consideration and consultation with counsel if so desired, you agree to authorize us to prepare your personal income tax
returns pursuant to the terms set forth above, please execute this letter on the line below designated for your signature, and return the
original of this executed letter to this office along with a completed copy of the enclosed tax organizer and the supporting
documentation requested therein. You should keep a copy of this fully executed letter for your records. If this firm does not receive
from you the original of this letter, in fully executed form, but receives from you a completed copy of the enclosed tax organizer
and/or supporting documentation requested therein, then such receipt by this office shall be deemed to evidence your acceptance of all
of the terms set forth above. If, however, this office receives from you no response to this letter, then this office will not proceed to
provide you with any professional services, and will not prepare your income tax returns.

Thank you for your attention to this matter, and please contact me with any questions that you may have.
Very truly yours,
Kelly J. Nelson, CPA

Lisa A. Novak, EA
Donald L. Hannay

ACCEPTED AND AGREED:
Taxpayer Signature Date
Spouse Signature Date



. . Electronic Organizer Questionnaire

If any of the following items pertain to you or your spouse for 2019,
please check the appropriate box and provide additional information if necessary.

PERSONAL INFORMATION

Yes No
|:] |:| Did your marital status change during the year?
[0 [ Dbid your address change during the year?

I:] |:| Could you be claimed as a dependent on another person's tax return for 2019?

DEPENDENTS

[:l [:| Were there any changes in dependents?
[:I |:| Were any of your unmarried children who might be claimed as dependents 19 years of age or older at the end of 2019?
D |:] Did you have any children under age 19 or full-time students under age 24 at the end of 2019, with interest and dividend income in excess of $1,100,

or total investment income in excess of $2,200?

HEALTH CARE COVERAGE

|:| |:| Did you receive IRS document Form 1095-A (Health Insurance Marketplace Statement), if so, please attach.

INCOME

[0 [ Dpid you receive unreported tip income of $20 or more in any month?

[:I I:l Did you cash any Series EE U.S. savings bonds issued after 1989 and pay qualified higher education expenses for yourself, your spouse, or your
dependents?

[0 [CJ Did you receive any disability income?

[0 [O Dbid you have any foreign income or pay any foreign taxes?

PURCHASES, SALES AND DEBT

[:l |:| Did you start a business or farm, purchase rental or royalty property, or acquire an interest in a partnership, S corporation, trust, or
REMIC?

|:| [_—_] Did you purchase or dispose of any business assets (furniture, equipment, vehicles, real estate, etc.), or convert any personal assets to business use?
|:| [:I Did you buy or sell any stocks, bonds or other investment property in 2019?

D I_—_] Did you sell or do you plan to sell any dividend generating stocks or mutual funds during the first 60 days of 2020?

|:| I_j Did you purchase, sell, or refinance your principal home or second home, or did you take a home equity loan?

|:] D Did you purchase a home in 2019 and you were overseas on official extended duty?

[:] |___] Did you make any residential energy-efficient improvements or purchases involving solar, wind, geothermal or fuel cell energy sources?

[0 O Did you have any debts cancelled or forgiven?

[0 O Does anyone owe you money which has become uncollectible?

RETIREMENT PLANS

|:| |:| Did you receive a distribution from a retirement plan (401(k), IRA, SEP, SIMPLE, Qualified Plan, etc.)?
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O O
O O
0o

Did you make a contribution to a retirement plan (401(k), IRA, SEP, SIMPLE, Qualified Plan, etc.)?
Did you transfer or rollover any amount from one retirement plan to another retirement plan?

Did you convert part or all of your traditional, SEP, or SIMPLE IRA to a Roth IRA in 2019?

EDUCATION

OO
O O

Did you receive a distribution from an Education Savings Account or a Qualified Tuition Program?

Did you, your spouse, or a dependent incur any tuition expenses that are required to attend a college, university, or vocational school?

ITEMIZED DEDUCTIONS

O O
O O
OO

Did you incur a loss because of damaged or stolen property?
Did you work out of town for part of the year?

Did you use your car on the job (other than to and from work)?

ESTIMATED TAXES

OO
OO
OO

Did you apply an overpayment of 2018 taxes to your 2019 estimated tax (instead of being refunded)?
If you have an overpayment of 2019 taxes, do you want the excess applied to your 2020 estimated tax (instead of being refunded)?

Do you expect your 2020 taxable income and withholdings to be different from 2019?

MISCELLANEOUS

OO

OO O OO0O0O0d
OO0 O OoOoOod

ooo0o o
oooo0o o

Do you want to electronically file your tax return?

Do you want to allocate $3 to the Presidential Election Campaign Fund?

Does your spouse want to allocate $3 to the Presidential Election Campaign Fund?
May the IRS discuss your tax return with your preparer?

Did you have an interest in or signature or other authority over a financial account in a foreign country, such as a bank account, securities account, or
other financial account?

Did you receive a distribution from, or were you the grantor of, or transferor to, a foreign trust or did you have an interest in any foreign assets or
accounts?

Was your home rented out or used for business?

Did you have a medical savings account (MSA), a Medicare + Choice MSA, or acquire an interest in an MSA or a Medicare + Choice MSA because of the
death of the account holder? Or, were you a policyholder who received payments under a long-term care (LTC) insurance contract or received any
accelerated death benefits from a life insurance policy?

Are you a member of the Armed Forces of the United States on active duty who moved pursuant to a military order related to a permanent change of
station?

Did you engage the services of any household employees?
Were you notified or audited by either the Internal Revenue Service or the State taxing agency?
Did you or your spouse make any gifts to an individual that total more than $15,000, or any gifts to a trust?

Did your bank account information change within the last twelve months?
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D |:| Did you receive, sell, send, exhange or otherwise acquire any financial interest in virtual currency?

ADDITIONAL NOTES/COMMENTS




